
 

 

 

Bates Elementary School 

7601 Bardstown Road TM 

Louisville, Kentucky 40291 

(502) 485-8208 

 
 
 
 

Dear Parents, 

 
In order for Bates Elementary to be the best school it can be, 

there must be a partnership among parents, students, and 

teachers. Bates Elementary can only be great if our students 

achieve at high levels. This achievement requires the hard 

work and determination of students, the strong support of 

parents, and the clear focus of teachers. By all of us working 

together toward this shared goal—the achievement of the 

highest student performance—we can continue to be a 

School of Excellence. 

This handbook helps you to know and understand im- 

portant policies and procedures here at Bates Elementary. 

These procedures clarify significant matters for everyone 

involved so that we can work together to keep our children 

safe and to help them share and meet our high expecta- 

tions. Please read the handbook carefully, and refer to it 

throughout the year. It can answer many questions and help 

eliminate possible problems before they occur. 

Sign the verification form on the last page to indi- 

cate that you have received and read this handbook. 

Please return the verification form by August 14, 

2020. 

By serving as partners in your child’s education, we can 

help him or her lead and achieve. Each year, our goal at 

Bates Elementary is to guide each student toward excel- 

lence. With your help, we can make that happen. 

 
Sincerely, 

 

 

Alecia Dunn 

Principal 

 

Dear Students, 

 
Welcome to the 2020-21 school year. We are hoping that this 

year can be the best school year you have ever experienced. 

The only way to make that happen is for you to work hard 

and to cooperate with your teachers and fellow students. 

That is why we have this handbook. It is filled with the rules 

that make our school run smoothly, and it helps us solve 

problems and helps keep you safe. 

We believe that you will achieve. Your teachers will help 

you learn as much as possible so that you become leaders, 

great thinkers, readers, and writers. We all want you to master 

mathematics, science, social studies, and   the  arts  so that you 

are prepared to assume future challenges. That is why we 

will push you to be the best that you can be. 

Ask your parents to read and discuss with you the rules in 

this handbook. Ask them questions if you do not understand 

why we have certain rules or ways of doing things. If you 

have ideas about how things might be better, you can sug- 

gest them to me in writing. 

I hope that you are ready for an interesting, challenging, 

and fun school year. Just as your parents do, we count on 

you to give your schoolwork your best effort and to learn as 

much as possible. Education is the key to the future; we are 

offering you that key. 

 

 
Sincerely, 

 

Alecia Dunn 

Principal 

 
 
 
 
 
 
 
 

 
www. jefferson.kyschools.us 

Equal Opportunity/Affirmative Action Employer Offering Equal Educational Opportunities  

http://www.jefferson.kyschools.us/


2  B A T E S E L E M E N T A R Y SC H O O L H A N D B O O K 2 0 19 - 2 0  

Bravo! 
Features of Bates Excellence 

 
Academic Team 

Advanced Program 

Band 

Basketball Team  

Cheerleading Squad 

Child Enrichment Program (CEP) 

Classroom Guidance 

Cross-Country Team 

District Literacy Program/Guided Reading 

Exceptional Child Education (ECE) Program 

Extended School Services (ESS) 

Family Resource Center (FRC) 

Fellowship of Christian Athletes (FCA) 

Full-Time Art 

Full-Time Music 

Full-Time Library Media Center Teacher/(Innovation Hub) 

Full-Time Physical Education (PE)/Fitness Teacher  

                                  Gifted Girls  

Health Promotion School of Excellence (HPSE) 

Intervention Programs in Reading and Math  

Kindness Leaders Club 

Leader in Me School—7 Habits 

Men of Quality 

Mini Science, Technology, Engineering, and Math (STEM) Lab 

Orchestra 

PE/Fitness/Nutrition Program 

Primary Program 

PTA 

Reading/Math Workshop 

Safety City 

Safety Patrols 

School-Based Decision Making (SBDM) Council 

School-Wide Discipline/Success Plan (PBIS) 

School-Wide Monthly LEAD meetings 

Science Modules  

7 Co. Counseling 

Show Choir 

Soccer Team 

Student Technology Leadership Program (STLP)  

Tennis 

Triple Crown Runners 

Volunteer Program 

WBES News  
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Academic Program 
The academic program at Bates Elementary School stresses 

success skills, problem-solving skills, and higher-level thinking 

skills. The program has high academic standards and 

expectations for students, a defined discipline code, nightly 

homework (except on weekends), and maximum instructional 

time-on-task during school. The school staff encourages 

daily school attendance and frequent communication with 

parents to provide continuity between home and school. 

Research indicates that children achieve at higher levels when 

there is a partnership among the school, the student, and the 

parent. 

Mission Statement 
Bates Elementary is committed to providing high-quality edu- 

cation and building strong character so students will become 

successful, self-sufficient citizens of the future. We are a School 

of Excellence. 

Goals 
We accomplish our mission through the implementation of a 

curriculum aligned with the Kentucky Core Content and Pro- 

gram of Studies, instruction, and assessment as outlined by the 

Kentucky Education Reform Act (KERA) and our School Improve- 

ment Plan. Therefore, we have established these goals: 

• Proficiency in the basic skills of literacy, mathematics, 

science, and social studies 

• Application of the basic academic skills through problem 

solving, higher-level thinking, and writing 

• Demonstration of personal responsibility and accountability 

• Recognition and respect for diversity of individuals 

regardless of gender, race, and ability. 

• Involvement of parents/extended families as active partici- 

pants in the educational program 

Kentucky Education Reform Act 
Initiatives 
Primary Program—Bates blends students in dual- and single- 

age classes at the Primary level (P1–P4) based on programmatic 

needs. All Primary Program classes meet the seven critical attri- 

butes: Developmentally Appropriate Practices, Multi-Age/Multi- 

ability Grouping, Continuous Progress, Authentic Assessment, 

Qualitative Reporting, Professional Teamwork, and Positive Par- 

ent Involvement. 

SBDM Council—Bates employs an SBDM Council composed 

of three teachers, two parents, and the principal to determine 

school policies and procedures.  

Technology—Bates students have extensive access to tech- 

nology, floating iPad labs, Chromebook labs, interactive flat 

panels, and digital resource tools (including a digital 

Innovation Hub in the library). 

Extended School Services—Students who meet eligibility 

requirements participate in before- and during-school ESS ses- 

sions at various times throughout the school year to enhance 

their academic skills. 

Family Resource Center—Parents and students in the Fern 

Creek community have access to the services of an FRC. Its pur- 

pose is to remove barriers to educational success. The center 

assists with such matters as addressing health issues, increasing 

family support, obtaining childcare and counseling, and teach- 

ing parenting skills. 

Address/Telephone Number 
It is required for the school office to be informed of any change 

in your address or telephone number. The school needs an 

emergency contact on file at all times. 

Arrival of Students 
We prefer that walkers and car riders not arrive before 8:45 a.m. 

However, if your child is eating breakfast, he or she may arrive 

as early as 8:30 a.m. Car riders are not allowed to eat breakfast 

after 8:45 a.m. Only bus riders are permitted to eat breakfast 

from 8:45 to 9 a.m. If it is necessary for your child to arrive before 

8:30 a.m., CEP is available through the YMCA. Staff who are as- 

signed to early morning duty are not required to be at school 

until 8:30 a.m. For the safety of all children, do not park in the 

bus lanes during the following times: 8:30 to 9:30 a.m. and 3:00 

to 4:15 p.m. Car riders must be dropped off at the side door of 

the gym and not in the front of the school. Do not park in the 

lot by the gym to walk your child into the school. If you must 

accompany your child into the school, park in the front lot. This 

practice should be rare. You also must sign in at the 

front office. For safety reasons, adults may not escort 

students to the hallway or the classroom. Adults should 

not be in the lobby or hall without signing in at the office 

first. 

Attendance Policy 
Student Attendance Mission Statement 
Bates is dedicated to promoting academic success for all 

students and to helping each student develop those skills 

that are essential to living and functioning as an independent 

adult. Our school philosophy is that every day in school counts 

and that each school day contributes directly to a student’s 

social, emotional, and intellectual development. We believe 

that regular attendance helps students develop responsible 

behaviors; bond with their school, classmates, and teachers; and 

meet academic challenges. 
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Indeed, regular attendance is vital to successful school perfor- 

mance. It helps ensure that students benefit from the progres- 

sion of academic and behavioral skills taught each day in the 

classroom. 

As stated in the Jefferson County Public Schools (JCPS) Stu- 

dent Support and Behavior Intervention Handbook, parents are 

required to notify the school on the day on which their child is 

absent and provide a note to explain and confirm excused 

absences and tardies within three school days of the stu- 

dent’s return. Doctor or dentist appointments, a confirmed 

illness, or a death in the immediate family constitute reasons for 

excused absences. All other absences, including vacations, are 

unexcused. Office personnel arrive at 8 a.m. You also may leave 

a message on the school’s answering machine. In the event you 

do not call, school personnel will make reasonable attempts, 

through a call-back system, to contact your home when the 

school has not been notified of an absence. All absences and tar- 

dies, excused and unexcused, are recorded and closely monitored. 

Every third unexcused absence is referred to district-level person- 

nel/social workers. 

Behavior Rules and Expectations 
Classrooms, Cafeteria, Restrooms, Assem- 
blies, Special Areas, Halls, and Field Trips 
Students follow Bates Bear R.O.A. R. expectations and are         

expected to abide by the following: 

 

-Toys should not be 
brought to school, 
including fidget 
spinners, cards, etc. 
 
-Trading of money, toys,           
equipment, food, etc., is            
prohibited. 

 

School Bus 
Conduct on buses has been established in accordance with 

good safety practices, with self-control emphasized. Students 

are expected to: 

 
After the third unexcused absence, a letter is sent home. This 

letter informs parents of a problem with their child’s atten- 

danc. At 5 unexcused absences another letter is sent home and/or a phone call 

from the school.  Upon the sixth unexcused absence, a referral is 

made to the JCPS School Social Worker. After the ninth unexcused 

absence, another referral is made to the JCPS School Social Worker and a 

Final Notice is sent.  At 10 unexcused absences and beyond, a 

Family Team meeting and/or a CPS referral may occur.  

Tardies will follow the Bates Elementary Attendance Plan. 

In order to be recognized at the end of the year as having 

perfect attendance, a student must have zero absences and no 

tardies. 

Bates is extremely interested in your child’s academic growth 

and success in school. Please encourage and support your 

child’s daily attendance. 

 

 

Note: When a student is suspended from the bus, it is the 
parent’s responsibility to transport the child to and from 
school. If the child does not attend school, it is an unex- 
cused absence. 

Birthdays 
Class treats are welcome. However, these need to be individual 

store-bought healthy treats.  Keep in mind that some 
students may have food allergies. Please contact your 
child’s teacher. Your child should be able to distribute the 

treats without adult help. Treats need  to be brought to the 
classroom by your child upon arrival at school or delivered to 
the office. Birthday treats will not interrupt the instructional day. 

Visitors, camcorders, party favors, balloons, etc., will 
not be allowed due to the interruption to the 
educational process. Please make arrangements with the 

classroom teacher prior to sending in treats. Invitations will 
not be distributed at school unless there is one for 
every student in the classroom. All treats will be distrib- 
uted during wellness only. 

Kentucky School Law 
Regarding Compulsory Attendance 
159.150 Definitions of truant, habitual truant and being 

tardy; adoption of truancy policies by local school boards. 

 
Any child who has been absent from school without val- 

id excuse for three (3) or more days, or tardy without 

valid excuse on two (2) or more days, is truant. Any 

child who has been reported as truant three (3) or more 

times is an habitual truant. Being absent for less than half of 

a school day shall be regarded as being tardy. 
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Discipline 
Promoting positive and appropriate behavior is a shared respon- 

sibility between home and school. The Bates staff is committed 

to working in partnership with parents to ensure that our stu- 

dents exhibit exemplary character, good decision-making skills, 

and the ability to demonstrate self-discipline. 

By clearly defining, teaching, and modeling the rules, rou- 

tines, expectations, policies, and procedures that are expected 

of Bates students, the Bates staff will create a safe, compassion- 

ate, and respectful learning environment. This environment will 

pave the way to academic proficiency for all students. 

To ensure consistency, the Bates staff will follow a schoolwide 

discipline plan that focuses on character education, school- 

to-home communication, and recognition of behavioral and 

academic success. Character education themes, celebration 

schedules, academic status, and behavioral successes/concerns 

will be communicated regularly to parents via a Monday com- 

munication folder, phone calls, and class/school newsletters. 

Students who demonstrate behavior that disrupts their learn- 

ing or the learning of others or that infringes upon the rights of 

others to be in a safe learning environment will be subject to 

disciplinary action. The disciplinary action taken will follow the 

consequences outlined in both the schoolwide discipline plan 

and the JCPS Student Support and Behavior Intervention Hand- 

book. The consequences may include, but are not limited to, the 

following: 

• Teacher-student conference 

• Communication with parent via note, telephone call, or 

conference 

• Loss of privileges or preferred activities 

• Time-out in another classroom or the office 

• Referral to counselor 

• Referral to assistant principal 

• Referral to principal 

• In-school time-out 

• Suspension from bus or school 

 

Dismissal Procedures 
Bus dismissal—All bus riders will be assigned a bus color. 

Buses will be called over the intercom system individually. 
Students are dismissed through front doors. 

 

 

 

     Car dismissal—All car riders must be picked up at the gym          

door. Do not enter the school. Do not go in the gym to get your 

child, 

All drivers must display a sign in the window, provided by the 

school, that identifies the student(s) being picked up. Students 

will not be dismissed to a car without a car tag. Please do not 

leave your car unattended. Stay in the car line. Use the same 

procedure in the morning and afternoon.  Please adhere to the 

staggered schedule for car rider pick up times. 

Always yield to the buses when exiting the school grounds. 

Students should be dropped off between 8:45 and 9:05 a.m. and 

never before 8:30 a.m. If your child is tardy, park in the front lot 

and walk your child to the office. Students arriving after 9:05 

a.m. must be signed in at the office by a parent or guardian 

and issued a tardy slip before going to their classroom. Do not 

park your car and walk your child into the school via the 

gym door. 

If, on rare occasion (e.g., doctor’s appointment), you are 

picking up your child prior to dismissal, you must come inside 

the office, sign out your child, and remain in the office. Your 

child will be called to the office to leave. Every child must be 

accompanied by an adult if he or she is walking to a car not 

in the car line. This should be a rare occurrence. According to 

state regulations, students leaving school prior to 3:45 p.m. are 

marked tardy. 

• Any changes to a student’s transportation must be in writing.  On the  

rare occasion of an emergency, a change may be accepted by phone call  

to the office before 3:00pm.  

• Students will not be dismissed early after 3:30 p.m. 

• Parents will not be permitted to wait for their child in the 

lobby during dismissal, and no parent should be in the 

lobby from 3:30 to 4:00 p.m. 

All students not in CEP, riding a bus, or attending after-school 

activities must be picked up no later than 4:00 p.m. 

If a student is picked up past this time more than two 

times, a conference is required with an administrator to 
develop an alternate plan. 

District Policies 
Parent Involvement—JCPS will support parents and families 

as advocates for lifelong learning and as full partners in decision 

making for school issues and on the SBDM Council and SBDM 

committees. JCPS will promote clear, two-way communication 

between schools and families about school programs and 

students’ progress as well as create a welcoming atmosphere 

for parents and families. School administrators will identify and 

reduce barriers to parent/family involvement and provide pro- 

fessional development for teachers and staff on ways to work 

effectively with parents and families. 

 
Class Interruption—The Jefferson County Board of Education 

(JCBE) expects the school day to be free from unnecessary 

interruptions. All persons must have an administrator’s 

permission to enter a classroom. 
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Bates 2020-2021 

Dress Code/Uniform 

Policy 
Students are to wear uniforms stated 

in this SBDM Policy. Proper hygiene 

and neatness are expected. 

 

Shirts/Blouses/Dresses 
 Oxford shirt—any solid color 

(long or short-sleeved) 

 Polo Shirt—any solid color 

(long or short-sleeved) 

 Polo Dress – any solid color 

(long or short-sleeved) 

 Shirts worn under uniform 

shirts must be solid color 

 Turtleneck—any solid color 

 All shirts must have a collar. 

No crop-top blouses or shirts 

with print, trim, or labels 

allowed 

 Any polo with Bates logo 

 

Sweaters/Sweatshirts 
 Any solid color (solid colors; 

no print, trim or labels) 

 Bates Elementary School 

sweatshirts or hoodies 

(available from the PTA) 

 Sweatshirts must be worn 

over a uniform shirt or 

blouse. 

 

Slacks/Shorts/Skorts/Capris 
 Walking shorts/skorts must 

be no more than three inches 

above the knee. 

 Khaki (tan), navy blue, black 

 No denim, jean, or 

stretch/spandex material is 

allowed. 

 

Skirts/Jumpers/Dresses 
 Solid colors, no more than 

three inches above the knee 

Khaki (tan), navy blue, black, 

 No denim or jean material is 

allowed. 

 Polo Dress – any solid color 

 

Stockings/Tights/ Leggings 
 Solid white, navy blue, 

gray, black, khaki (tan)- No 

prints 

 Socks must be worn 

 Skirt, jumper or dress must 

be worn over leggings. 

Shoes 
 NO shoes with wheels. 

 Shoes must be worn at all times. 

Shoes must have closed toes and 

closed heels. Sandals, flip-flops, 

shower shoes, house shoes, 

clogs, jellies, and shoes or boots 

with heels higher than one inch 

are unacceptable. 

 

Jackets/Coats 

• No jackets, fleece pullovers, 

or coats are to be worn in the 

hallway, or any time during 

the school day. 

 

General Policies 
 Shirts/Blouses must be fully 

tucked into pants/skirts at all 

times. 

 Pants must not sag and must fit 

correctly. 

 Girls may not wear make-up. 

 All keys on a necklace must be 

worn inside of the student’s 

shirt/blouse. 

 Students may not wear jewelry 

that distracts from learning, as 

determined by school staff (e.g. 

dangling earrings, large chains 

with medallions, large bracelets, 

multiple bracelets). 

 Names should be placed inside 

all clothing items with a laundry 

pen. 

 

School Spirit Day 
School Spirit Days occur on the last 

Friday of every month that school is in 

session. Students have two choices, they 

may either wear their uniforms or they 

may wear any t-shirt or sweatshirt that has 

a Bates logo with uniform bottoms. 

This is not a dress down day. 

 

Dress Down Days 
 Shirts: NOT acceptable: 

Spaghetti straps, tube tops, bare 

midriffs, crop tops 

 Pants/Shorts: Shorts must be no 

more than three inches above the 

knee 

 Shoes: NOT Acceptable: Flip 

flops, sandals, and shoes or 

boots with heels 

Field Trips 
The dress code for field trips is 

determined by administration. 

 

Purchases 
Uniforms may be purchased at Shaheen’s, 

Dillards, JCPenney, Target, Meijer, Wal- 

Mart, or anywhere these items are sold. 

 
Modifications 

The SBDM Council Dress Code/Uniform 

Policy provides an opt-out policy that 

allows for modifications and adjustments 

to be made if a student has a particular 

need. Please contact the principal. 

 

Consequences 
Failure to follow the SBDM Council 

Dress Code/Uniform Policy results in the 

following consequences: 

 

First Offense: The teacher sends home an 

Out-of-Uniform Compliance Form along 

with another copy of the Uniform Policy. 

Parents must sign and return this form to 

the teacher the next day. 

 

Second Offense: The student is sent to 

have a conference with the counselor, and 

parents/guardians are contacted by the 

school counselor. A second Out-of- 

Compliance Form is sent home. 

 

Third Offense: The principal contacts the 

parents/guardians and takes appropriate 

action. 

 
 

Authority 
The principal is the final 

authority on matters 

pertaining to appearance. 

Anything deemed distracting 

is prohibited. 

 

Bates polos/sweatshirts will be available at our Supply Drop Off Day. 
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Drills 
Safety is our top priority. We have two safety weeks scheduled 

during the school year, including disaster and fire drills that are 

held regularly as required by state law. It is the expectation that 

all students will remain on zero voice level during these drills. 

 

Early Dismissal of Students 
The instructional day is from 9:05 a.m. to 3:45 p.m. Early dismissal 

of students is disruptive to learning and, therefore, should be 

rare. Early dismissal is considered a tardy for attendance records. 

We realize that occasionally it is necessary to require the early 

dismissal of a student. Parents/Guardians are asked to notify the 

school office in writing or in person. Students must be signed 

out in the office. A picture identification is needed to pick up 

your child or designated students. For security reasons, do not 

go directly to the classroom; the student will be called to the 

office. Teachers may not release students to adults without prior 

notification/approval from the office staff. All parents/adults 

must remain in the front office. All persons checking out stu- 

dents must be on the enrollment form and show proper ID. 

For safety reasons, adults are not permitted in the 

school lobby from 3:30 to 4 p.m. Students will not be dis- 

missed early after 3:30 p.m. 

Emergency Information 
It is vital that we have up-to-date emergency information for 

each student at Bates Elementary School. This includes tele- 

phone numbers (home, work, and emergency). Names and ad- 

dresses of parents or other individuals who share responsibility 

for our students must be on file and kept current. No student is 

released to any adult who is not designated on the Enrollment 

Form. A school social worker will be involved if we are unable to 

reach the parent. 

Fees 
A $10 school fee is requested for student materials, resources, and 

equipment that become the students’ personal property. 

Field Trips 
Parents are always notified in advance of scheduled class field 

trips. Please fill out and sign the required Field Trip Permission 

Slip granting the student permission to participate. Return the 

fee with the permission slip to the classroom teacher by the 

due date. A student who does not have his or her permission 

slip or money turned in by the appropriate deadline is not 

permitted to go on the field trip. Use of the office telephone to 

secure permission slips or money is not permitted.  

Guidance 
Counseling and guidance services aid students by motivating, 

increasing self-esteem and self-awareness, and by teaching the 

skills to develop positive relationships with others. Conferences 

with teachers, parents, and students provide a forum for making 

decisions that are compatible with students’ interests, abilities, 

and ambitions. When appropriate, testing services are provided 

for students who are not achieving in the class to which they are 

assigned. Referrals are made to agencies outside the school sys- 

tem when necessary. Two full-time counselors, a part-time men- 

tal health counselor, and a school-based 7 Counties therapist 

provide counseling, guidance, and assistance to Bates students. 

Health Information 
All students must have a valid Kentucky Immunization Cer- 

tificate and Medical Examination Form when first enrolling in 

school. Immunizations must be updated for a student to remain 

in school. Students coming from out of the state have 30 days 

to complete the immunization requirements. All students who 

are new to JCPS, are between the ages of 3 and 6, and have 

never attended a public school must have a vision test by an 

optometrist or ophthalmologist by January 1, 2021. 

Those students who require medication during the school 

Modifications 
The SBDM Council Dress Code/Uniform Policy provides an 

opt-out policy that allows for modifications and adjustments 

to be made if a student has a particular need. Please contact 

the principal. 

Consequences 
Failure to follow the SBDM Council Dress Code/Uniform 

Policy results in the following consequences: 

First Offense: The teacher sends home an Out-of-Uniform 

Compliance Form along with another copy of the Uniform 

Policy. Parents must sign and return this form to the teacher 

the next day. 

Second Offense: The student is sent to have a conference 

with the counselor, and parents/guardians are contacted by 

the school counselor. A second Out-of-Compliance Form is 

sent home. 

Third Offense: The principal contacts the parents/guard- 

ians and takes appropriate action. 
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day must have on file in the school office an Authorization to 

Administer Medication Form with the parent’s signature. Medi- 

cines must be sent to school in their original containers. If your 

child has a significant/severe medical condition (e.g., 

seizures, asthma) or allergy (e.g., latex, peanuts), you 

must request medical paperwork from the school office 

immediately. A doctor must complete this paperwork. Upon 

completion, return this paperwork to the school office. Formal 

medical paperwork must be submitted at the beginning of each 

new school year. In addition, please notify your child’s teacher, in 

writing, about the nature of the condition and any precautions  

or medications that may be needed. Please be specific. If your 

child has food allergies or the need for a modified diet, you are 

to request additional paperwork from the school lunchroom. All 

over-the-counter and prescription medications (includ- 

ing inhalers/EpiPens that are carried by students) must 

be accompanied by a Medication Form, which must be 

signed by the parent and doctor and kept on file in the 

school office. 
If the dosage changes, the school is to be notified and a new 

form must be filled out. 

Homework 
Students are assigned homework Monday through Thursday 

evenings. Students have from 10 to 40 minutes of homework, 

depending on their grade placement. Homework assignments 

help teach your child to work independently and to accept 

responsibility for completing work. 

As a parent, your cooperation helps teach your child these 

skills. Ask your child if he or she has completed assigned work. If 

not, please require your child to complete the work before being 

allowed to watch TV or to play games. It is always good to have 

a definite time and place designated for completing homework. 

If, at any time, your child’s homework is too difficult for him 

or her to complete independently, let his or her teacher know. 

All homework assignments are to be within the range of your 

child’s skills and should relate to current concepts being taught. 

We appreciate the cooperation and support of parents. If you 

have questions or concerns, call the school at 485-8208 to 

schedule a conference. 

Illness 
If a student becomes ill at school, he or she should report the 

illness to the classroom teacher. The teacher sends the student 

to the office. If the student is unable to return to class, the parent 

is notified to arrange for the student to go home. If you do not 

pick up your child, he or she will be sent back to class. Always 

include emergency contact information on the enrollment form. 

We follow JCPS Health Guidelines in regard to sending 

students home sick and students returning after illness. 

Insurance 
The JCPS District has purchased School-Time Accident Insur- 

ance for each student in the district. This coverage applies to all 

students taking part in any school-sponsored activity, such as 

field trips and shop classes. The coverage is secondary for those 

students who already are covered by health insurance and is pri- 

mary for those students without the benefit of health coverage. 

Library Media Center 
(Innovation Hub) 
Our school Library Media Center is a source of pride and is a vital 

part of our instructional program. Through regularly scheduled 

class times and open library time, students are encouraged to 

explore the many books, research materials, audiovisual materi- 

als, computers, software, and STEM activities that are available in 

our Library Media Center. 

In order to help the school maintain an adequate collection, 

students, teachers, and parents must cooperate to see that 

materials are returned in good condition. If materials are not 

returned, parents must pay an amount equal to the current re- 

placement price. 

Lost and Found 
Please make sure that your child’s personal items (e.g., purses, 

lunch bags, backpacks, notebooks) have his or her name clearly 

marked on them. This helps your child and the school identify 

lost items. Found articles are turned in to the school’s Lost and 

Found in the cafeteria. Unlabeled or unclaimed property is 

turned over to a social-services agency four times a year. Bates is 

not responsible for valuable personal items brought to school. 

Telecommunication devices, toys, hand-held video 

games, radios, trading cards, etc., are not permitted. 

Lunch/Breakfast Program 
All enrolled students of Bates Elementary are eligible to receive 

a healthy breakfast and lunch at school at no charge to your 

household each day of the 2020-21 school year. Your child will 

be able to participate in these meal programs without having to 

pay a fee or submit an application. Your household may receive 

an Educational Benefits Form, which we request that you com- 

plete in order to qualify your child for fee waivers and provide 

data that will be used for district funding purposes. 

If you need further assistance, please contact JCPS School 

and Community Nutrition Services at 485-3186. We welcome 

parents to have lunch with their child. Written notification must 

be sent in the event that a family member not on the 

enrollment form has your permission to eat with your child. We 

strongly encourage either purchasing a school lunch or 

bringing a sack lunch. Restaurant food items are not 

allowed. 

Motto 
Learning Today, Leading Tomorrow 
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Newsletter (Bates Bear Necessities) 
A school newsletter containing items of interest to students 

and parents is distributed every nine weeks. The newsletter 

contains a calendar and timely information about school, PTA, 

and FRC activities. Team and teacher notices and reminders are 

sent home periodically, via the classroom teacher. 

NSF Check Policy 
Effective July 1, 2008, JCPS contracted with eTech Transactions, 

an Iowa firm that handles all NSF (returned) checks. Reasons 

that checks are returned include NSF (not sufficient funds), ac- 

count closed, refer to maker, and stop-payment actions. JCPS, 

like many businesses, receives an increasing number of checks 

that are returned for the above reasons. These checks cost our 

district money, take up staff time, and can create discord be- 

tween the district and parents. eTech Transactions manages the 

entire process electronically and notifies a parent’s bank when 

he or she writes a check. Individuals are charged a $25 fee for 

each check that is returned to our bank. We hope all parents are 

responsible and write only valid checks for fees, lunches, and 

other school-related items. 

Office Hours 
The office is open between 8 a.m. and 4:30 p.m., Monday 

through Friday. An answering machine is operational before 

8 a.m. and after 4:30 p.m. for messages regarding student ab- 

sences, requests for return calls, etc. 

Parent Teacher Association 
Bates has an active PTA. Membership continues to grow each 

year. The PTA is a service organization for the students, and it 

plans various activities, including the Treat and Eat, skating par- 

ties, Kentucky Kids’ Day, etc. All parents, family members, and 

staff are encouraged to join and participate. 

Parent-Teacher Conferences 
Teachers are available for conferences during the school year by 

appointment. To adhere to our instructional minutes schedule, 

teachers are unavailable for conferences unless they are sched- 

uled. If parents desire a conference with a teacher, they are 

asked to call the teacher to schedule a time to meet. Teachers 

also may request conferences with parents. Should a confer- 

ence be requested, please try to cooperate with the teacher in 

this matter. Effective parent-teacher communication is extremely 

important to every child’s progress in school. Please make 

sure you have met with your child’s teacher to discuss 

concerns before calling the counselor and/or principal. 

There are scheduled Parent-Teacher Conference Days each year. 

Our goal is 100 percent participation to increase student success. 

Parent-Teacher Conference Days for the 2020-21 school year are 

October 6 and February 15 (no school for students). 

Parent Volunteers 
Bates considers its parent volunteers to be valuable assets. Par- 

ents are encouraged to help in all classrooms, with all programs, 

and with extracurricular activities. Please call the office if you 

have time or skills you can share to make our school a better 

place for students to learn and grow. A Volunteer Records Check 

Form must be on file with the school/district. 

Photo/Videotaping of Students 
Due to privacy concerns, taking/posting on social media any 

photos and/or videos of children other than your own is 

prohibited without consenting parent permissions.  

Safety Patrol 
A student Safety Patrol is organized by the fitness teacher. Grade- 

five students are eligible to participate. To apply for this position, 

students must have teacher recommendation and a complete 

essay explaining why they should hold this position. 

School-Based Decision Making 
Council 
The school-governing body consists of three teachers, two par- 

ents, and the principal. The SBDM Council establishes policies to 

enhance achievement and to meet the KERA goals. The council 

makes decisions on policies pertaining to instruction, school 

space, budget development, the school schedule, discipline, and 

classroom management. Elected members serve from 

June 1 to May 31. Parent representatives are chosen by the 

parents at-large in an election process determined by the PTA 

Board. Tentative dates of SBDM meetings are scheduled and list- 

ed on the calendar. The meetings also are posted on the school 

sign. All meetings are open. 

School Cancellation 
In the event that school is not in session because of an emer- 

gency or inclement weather, radio and TV stations will broadcast 

the information. Further information may be obtained by turn- 

ing to Channel 15 on your TV, by calling the JCPS Public Infor- 

mation Office at 485-3228, or by going to the JCPS website at 

www.jefferson.kyschools.us. 

http://www.jefferson.kyschools.us/
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School Colors 
The Bates Elementary School colors are royal blue and white, 

and the mascot is a bear. We encourage our students to identify 

with these symbols as representations of our school pride and 

spirit on designated School Spirit Days. Bates polo shirts and 

sweatshirts are available to order from the PTA. 

Social Media 
Family members can stay up to date on all of Bates happenings. 

Follow us on Twitter @ BateselemJCPS and on Facebook at Bates 

Elementary School. The Bates website can be found by search- 

ing “Bates Elementary JCPS“ or by going to https://schools 
.jefferson.kyschools.us/Elementary/Bates/. 

Check out individual grade-level sites available from your 

child’s teacher. 

Spirit Day 
Spirit Day is the last Friday of each month. Students are encour- 

aged to wear a Bates spirit shirt or Bates team shirt on that day, 

with uniform bottoms. 

Supplies/Textbooks 
To help your child be successful in school, please see that he or 

she has the required school supplies each day. Supply lists are 

located on the Bates website. Please make sure supplies are re- 

plenished as needed. 

Textbooks are provided free of charge, and proper care of 

the books is the responsibility of the student. Parents are held 

responsible for the damage of textbooks issued to their child. If 

textbooks are not returned, replacement costs are charged. 

Suspensions 
The principal suspends students from school for infractions of 

school rules and policies. Parents must engage in a conference 

with the principal or assistant principal before a student can be 

reinstated in school. 

Suspensions are given only as a last resort. Suspension of 

Primary students shall be considered only in exceptional cases 

where safety issues exist for the child or others. A suspension 

signifies that the student’s behavior has been so disruptive that 

the only reasonable way to deal with the situation is to remove 

the student from the school environment. Reinstatement is not 

granted until the principal is satisfied that the reason for miscon- 

duct has been effectively eliminated. 

Riding the bus is a privilege. A student can be suspended 

from the bus. The parent/guardian is then responsible 

for transporting the child to school. Safe and proper be- 

havior is required for the safety of everyone on the bus. When 

a student is a danger to him- or herself or to others on the bus, 

bus-riding privileges can be lost. 

Visitors 
Parents/Guardians are encouraged to visit the school and to par- 

ticipate actively in the education of their child. We request that 

parents avoid conferences with the teacher during such visits 

and schedule conferences at a time that is acceptable to both 

teacher and parents. Conferences should take place only 

during noninstructional and nonsupervision times. The in- 

structional day is from 9:05 a.m. to 3:45 p.m. Conferences should 

be concluded by 8:45 a.m. and/or not begin until after 3:55 p.m. 

For the protection of our faculty, staff, and students, 

we require that all visitors, including parents, report to 

the office and sign in. Prior appointments or arrangements 

should be made with the teacher. All parents, volunteers, visi- 

tors, etc., are required to wear a Visitor/Volunteer Badge while at 

Bates during the school day. 

If you need to give your child a message, medication, home- 

work, lunch money, supplies, etc., please go to the office. 

Interrupting class consumes valuable instructional time. In ad- 

dition, standing in the hall while waiting on your child or the 

teacher may be disruptive to the learning environment. Never 

go directly to your child’s classroom or to another class- 

room. This is a necessary precaution for the safety and security 

of all students. Please do not go to the classroom and ask to 

observe on your own during the school day. All visitors must 

sign in at the office. 

All visitors to the school must use the main (front) en- 

trance. Do not enter the school building via the gym door. If 

you are accompanying your child into the school building, park 

in the front parking lot, walk with your child, and enter the 

school building through the front doors. All visitors are to 

enter through the front doors and are to go to the office 

to sign in. Please do not walk students to the class- room 

with the exception of kindergarten parents during the 

first week of school. 

Wireless Devices (Personal) 
Telecommunication devices (e.g., cellular phones) may not be 

used or activated and/or displayed on JCPS property during the 

course of the school day. This offense will be treated as “refusal 

to follow directives” under the JCPS Student Support and Behavior 

Intervention Handbook. In addition, the device will be confiscated 

by an administrator and may only be returned to the parent/ 

guardian. The district shall not be responsible for the loss, theft, 

or destruction of devices brought on school property. 
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Things I Need to Do 

(A Checklist for Parents) 

Being the best is not easy! It takes all you’ve got! Here are some things I need to do this year to make sure that my child 

gets the best educational experience possible at Bates Elementary School. My child cannot do it without me. 

I remain my child’s first and best teacher—always! 
 

• I have joined the Bates PTA. 

• I read to my child once a day/week. 

• I let my child read to me. 

• I meet with my child’s teacher. 

• I attend Bates PTA meetings. 

• I set aside a quiet place for my child to do 

homework. 

• I require my child to do homework. 

• I help my child do homework. 

• I ask to see my child’s work daily. 

• I post my child’s work in a prominent place 

for everyone to see. 

• I visit my child’s classroom/school. 

• I have met my child’s principal and counselor. 

• I have lunch with my child at school. 

• I limit/monitor my child’s television viewing. 

• I make sure my child has a library card. 

• I take my child to the library once a month. 

• I monitor my child’s use of social media and 

electronic devices. 

• I demand the best for my child: the best education, 

the best school atmosphere, the best teaching, and 

the gentlest nurturing. 

• I let the school know what I think. 

• I ask school personnel what they think. 

• I persist in trying to change those things with which 

I do not agree. 

• I see that my child has all the school supplies that he 

or she needs to begin work each day. 

• I listen to my child talk about school, friends, work, 

worries, and triumphs. 

• I know what the school expects of my child. 

• I am enthusiastic about my child’s learning. 

• I celebrate my child’s achievements and efforts. 

• I surround my child at home with books, magazines, 

newspapers, paper, pencils, crayons, markers, etc. 

• I share my pride in my child and my child’s school 

with everyone. 

• I emphasize regular attendance, punctuality, and 

remaining in school until classes are dismissed. 

 
 

 
 

Please note: Increased parent involvement and regular attendance correlate with 
greater student achievement. Thank you for your participation and support! 
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Important  Telephone Numbers 

Remember that our teachers need to spend as much time as possible teaching our students. We ask that between 

8:55 a.m. and 3:50 p.m. their attention be focused on their students, unless there is an emergency.  Staff members can 

be reached at the school number, 485-8208. When you call the school, a message is left with the staff person. 

Your call is returned within 24 hours when he or she is not teaching, usually during planning time or after school.   This 

minimizes distractions for the students and ensures that you have the teacher’s undivided attention. 

 
Our mailing address is: Bates Elementary School 

7601 Bardstown Road 

Louisville, Kentucky 40291 

Bates Elementary School ..............................................485-8208 

Fax ........................................................................................................ 313-3413 

FRC ................................................................................................. 313-4413 

Lunch Form Information ............................................................. 495-7080 

Cafeteria and Nutrition Services Manager .................................... 313-2413 

Tutoring Centers ............................................................................. 485-3332 

Immunizations/Health Services .................................................. 485-3387 

Administrative Offices (JCPS) ......................................................... 485-3011 

Jefferson County Board of Education Members .......................... 485-3566 

JCPS Call Center .................................................................................. 313-4357 

Guidance/Counseling ................................................................. 485-3255 

Optional, Magnet, and Advance Programs .................................. 485-3323 

Parent Assistance Centers............................................................... 485-6250/485-6771 

PTA (15th District) ................................................................................. 485-3535 

PTA (Clothing Assistance) ............................................................... 485-3299 

Pupil Personnel Services............................................................. 485-3338 

Pupil Transfers .................................................................................... 485-3340 

School Assignment ..................................................................... 485-3050 

Student Attendance ................................................................... 485-3338 

Student Relations ....................................................................... 485-3335 
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✄
 

 

J E F F E R S O N C O U N T Y P U B L I C S C H O O L S 

 
Bates Elementary School—School for Excellence 

7601 Bardstown Road 

Louisville, Kentucky 40291 

Telephone: 485-8208 

Fax: 313-3413 

 

 
Verification Form 

 
Return by Friday, August 14, 2020. 

 
I have read and understand the rules, policies, procedures, and 

contents of this handbook. I agree to follow all rules and regulations 

and items of operation as stated. 

 
Student’s Signature:    

 

Parent’s/Guardian’s Signature:    
 
 

Date:     
 
 
 
 
 
 
 
 
 

 

www.jefferson.kyschools.us 
Equal Opportunity/Affirmative Action Employer Offering Equal Educational Opportunities 

 

http://www.jefferson.kyschools.us/
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